	Instructions

	Use this form to provide your guest name/s and their address information.

If you require more rows for your guest names, in the menu above click on Table>Insert>Rows Below.

	1. Guest List Table:

Only enter the first column under ‘Name(s) as they are to appear on invitation’ if you have only chosen the ‘Guest Name/s’ personalisation option.

Complete the address columns if you have chosen the ‘Printed Address Label’ option. 

	2. Other Stationery Table:

Enter the names as you would like them to appear on your stationery e.g. place cards, menus etc.

	3. Save your event information in this document.

	4. Send the completed form to Poppiseed Designs via email to contact@poppiseeddesigns.com.au or save this form to CD and post it to Po Box 571, Hazelbrook NSW 2779.


	Your Details

	Name:
	

	Event Date:
	


	Guest List: 

	Number
	Name(s) as they are to  appear on invitation
	Name(s) to appear on guest address label
	Address Line 1
	Address Line 2
	Address Line 3
	Address Line 4
	Address Line 5

	E.g.
	John & Jane
	

	E.g.
	John and Jane
	Ms. B Guest
	17 Oakdown Rd
	Churchtown
	Dublin 14
	IRELAND
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	Other Stationery

	Number
	Name(s) as they are to  appear

	E.g.
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